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April 9, 2025

Workforce Escarosa, Inc.
d/b/a CareerSource Escarosa

6913 North 9th Avenue
Pensacola, Florida  32504

You have requested that we audit the financial statements of the governmental activities, each major fund 
and the aggregate remaining fund information of the Workforce Escarosa, Inc. d/b/a CareerSource 
Escarosa, (the Entity) as of June 30, 2025 and 2026, and for the years then ended, and the related notes to 
the financial statements, which collectively comprise the Entity’s basic financial statements as listed in the 
table of contents.

In addition, if applicable, we will audit the Entity’s compliance over major federal award programs and 
major state projects for the years ended June 30, 2025 and  2026. We are pleased to confirm our acceptance 
and our understanding of this audit engagement by means of this letter. Our audits will be conducted with 
the objectives of our expressing an opinion on each opinion unit and an opinion on compliance regarding 
the Entity’s major federal award programs and major state projects.

The objectives of our audit of the financial statements are to obtain reasonable assurance about whether the 
financial statements as a whole are free from material misstatement, whether due to fraud or error, and to 
issue an auditors’ report that includes our opinion. Reasonable assurance is a high level of assurance but is 
not absolute assurance and therefore is not a guarantee that an audit conducted in accordance with auditing 
standards generally accepted in the United States of America (GAAS), and in accordance with Government 
Auditing Standards, and the provisions of Chapter 10.550, Rules of the State of Florida, Office of the 
Auditor General, will always detect a material misstatement when it exists. Misstatements, including 
omissions, can arise from fraud or error and are considered material if there is a substantial likelihood that, 
individually or in the aggregate, they would influence the judgment made by a reasonable user based on the 
financial statements. 

The objectives of our compliance audit are to obtain sufficient appropriate audit evidence to form an opinion 
and report at the level specified in the governmental audit requirement about whether the Entity complied 
in all material respects with the applicable compliance requirements and identify audit and reporting 
requirements specified in the governmental audit requirement that are supplementary to GAAS and 
Government Auditing Standards , if any, and perform procedures to address those requirements.

Accounting principles generally accepted in the United States of America (U.S. GAAP), as promulgated 
by the Governmental Accounting Standards Board (GASB) require that supplementary information, such 
as management's discussion and analysis (MD&A) or budgetary comparison information, be presented to 
supplement the basic financial statements. Such information, although not a part of the basic financial 
statements, is required by the GASB, who considers it to be an essential part of financial reporting for 
placing the basic financial statements in an appropriate operational, economic, or historical context. As part 
of our engagement, we will apply certain limited procedures to the required supplementary information 
(RSI) in accordance with auditing standards generally accepted in the United States of America (GAAS).
These limited procedures will consist primarily of inquiries of management regarding their methods of 
measurement and presentation, and comparing the information for consistency with management’s 
responses to our inquiries. We will not express an opinion or provide any form of assurance on the RSI. 
The following RSI is required by U.S. GAAP. This RSI will be subjected to certain limited procedures but 
will not be audited:

1. Management’s Discussion and Analysis.
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Supplementary information other than RSI will accompany the Entity’s basic financial statements. We will 
subject the following supplementary information to the auditing procedures applied in our audit of the basic 
financial statements and perform certain additional procedures, including comparing and reconciling the 
supplementary information to the underlying accounting and other records used to prepare the basic 
financial statements or to the basic financial statements themselves, and additional procedures in 
accordance with GAAS. We intend to provide an opinion on whether the following supplementary 
information is presented fairly in all material respects in relation to the basic financial statements as a whole:

1) Schedule of expenditures of federal awards.

Data Collection Form

If applicable, prior to the completion of our engagement, we will complete the sections of the Data 
Collection Form that are our responsibility, if the Data Collection Form is applicable. The form will 
summarize our audit findings, amounts and conclusions. It is management’s responsibility to submit a 
reporting package including financial statements, schedule of expenditure of federal awards, summary 
schedule of prior audit findings and corrective action plan along with the Data Collection Form to the 
federal audit clearinghouse. The financial reporting package must be text searchable, unencrypted, and 
unlocked. Otherwise, the reporting package will not be accepted by the federal audit clearinghouse. We 
will assist you in the electronic submission and certification. You may request from us copies of our report 
for you to include with the reporting package submitted to pass-through entities. 

The Data Collection Form, if applicable, is required to be submitted within the earlier of 30 days after 
receipt of our auditors’ reports or nine months after the end of the audit period, unless specifically waived 
by a federal cognizant or oversight agency for audits. Data Collection Forms submitted untimely are one of 
the factors in assessing programs at a higher risk.

Audit of the Financial Statements

We will conduct our audits in accordance with GAAS and the standards applicable to financial audits 
contained in Government Auditing Standards, issued by the Comptroller General of the United States of 
America (if applicable); the audit requirements of Title 2 U.S. Code of Federal Regulations (CFR) Part 200, 
Uniform Administrative Requirements, Cost Principles, Audit Requirements for Federal Awards (Uniform 
Guidance) (if applicable); Section 215.97, Florida Statutes, Florida Single Audit Act (if applicable), and the 
provisions of Chapter 10.550, Rules of the State of Florida, Office of the Auditor General (if applicable).
As part of an audit of financial statements in accordance with GAAS, and in accordance with Government 
Auditing Standards, and the provisions of Chapter 10.550, Rules of the State of Florida, Office of the 
Auditor General, we exercise professional judgment and maintain professional skepticism throughout the 
audit. We also: 

 Identify and assess the risks of material misstatement of the financial statements, whether due to 
fraud or error, design and perform audit procedures responsive to those risks, and obtain audit 
evidence that is sufficient and appropriate to provide a basis for our opinion. The risk of not 
detecting a material misstatement resulting from fraud is higher than for one resulting from error, 
as fraud may involve collusion, forgery, intentional omissions, misrepresentations, or the override 
of controls.
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 Obtain an understanding of the system of internal control in order to design audit procedures that 
are appropriate in the circumstances, but not for the purpose of expressing an opinion on the 
effectiveness of the Entity’s internal control. However, we will communicate to you in writing 
concerning any significant deficiencies or material weaknesses in internal control relevant to the 
audit of the financial statements that we have identified during the audit.

 Evaluate the appropriateness of accounting policies used and the reasonableness of significant 
accounting estimates made by management, as well as evaluate the overall presentation of the 
financial statements, including the disclosures, and whether the financial statements represent the 
underlying transactions and events in a manner that achieves fair presentation.

 Conclude, based on the audit evidence obtained, whether there are conditions or events, considered 
in the aggregate, that raise substantial doubt about the Entity’s ability to continue as a going concern 
for a reasonable period of time.

Because of the inherent limitations of an audit, together with the inherent limitations of internal control, an 
unavoidable risk that some material misstatements may not be detected exists, even though the audit is 
properly planned and performed in accordance with U.S. GAAS and the standards applicable to financial 
audits contained in Government Auditing Standards, issued by the Comptroller General of the United States 
of America, and the provisions of Chapter 10.550, Rules of the State of Florida, Office of the Auditor 
General. Please note that the determination of abuse is subjective and Government Auditing Standards does 
not require auditors to detect abuse.

Our responsibility as auditors is limited to the period covered by our audit and does not extend to any other 
periods.

We will issue a written report upon completion of our audit of the Entity’s basic financial statements. Our 
report will be addressed to the governing body of the Entity. Circumstances may arise in which our report 
may differ from its expected form and content based on the results of our audit. Depending on the nature 
of these circumstances, it may be necessary for us to modify our opinions, add an emphasis-of-matter or 
other-matter paragraph(s) to our auditors’ report, or if necessary, withdraw from the engagement. If our 
opinions on the basic financial statements are other than unmodified, we will discuss the reasons with you 
in advance. If, for any reason, we are unable to complete the audit or are unable to form or have not formed 
opinions, we may decline to express opinions or to issue a report as a result of this engagement.

In accordance with the requirements of Government Auditing Standards, we will also issue a written report 
describing the scope of our testing over internal control over financial reporting and over compliance with 
laws, regulations, and provisions of grants and contracts, including the results of that testing. However, 
providing an opinion on internal control and compliance over financial reporting will not be an objective 
of the audit and, therefore, no such opinion will be expressed.
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Significant Risks Identified

We have identified the following preliminary significant risks of material misstatement as part of our audit 
planning, which are being communicated to comply with auditing standards and do not represent any 
specific finding and/or concerns related to the audit:

 Improper revenue recognition due to fraud;
 Improper use of restricted resources;
 Management override of internal controls.

Our final communication of significant risks identified will take place upon completion of our audit.

Audit(s) of Major Program and/or Major Project Compliance

If applicable, our audit(s) of the Entity’s major federal award program(s) and/or state project(s) compliance 
will be conducted in accordance with the requirements of the Single Audit Act, as amended; the Uniform 
Guidance; and will include tests of accounting records, a determination of major programs and/or projects 
in accordance with the Uniform Guidance, and other procedures we consider necessary to enable us to 
express such an opinion on major federal award program and/or major state project compliance and to 
render the required reports. We cannot provide assurance that an unmodified opinion on compliance will 
be expressed. Circumstances may arise in which it is necessary for us to modify our opinion or withdraw 
from the engagement.

The Uniform Guidance requires that we also plan and perform the audit to obtain reasonable assurance 
about whether material noncompliance with applicable laws and regulations, the provisions of contracts 
and grant agreements applicable to major federal award programs, and the applicable compliance 
requirements occurred, whether due to fraud or error, and express an opinion on the Entity’s compliance 
based on the audit. Reasonable assurance is a high level of assurance but is not absolute assurance and 
therefore is not a guarantee that an audit conducted in accordance with GAAS, Government Auditing 
Standards, and the Uniform Guidance will always detect material noncompliance when it exists. The risk 
of not detecting material noncompliance resulting from fraud is higher than for that resulting from error, as 
fraud may involve collusion, forgery, intentional omissions, misrepresentations, or the override of internal 
control. Noncompliance with the compliance requirements is considered material if there is a substantial 
likelihood that, individually or in the aggregate, it would influence the judgment made by a reasonable user 
of the report on compliance about the Entity’s compliance with the requirements of the federal programs 
as a whole.

Our procedures will consist of determining major federal programs and, performing the applicable 
procedures described in the U.S. Office of Management and Budget OMB Compliance Supplement for the 
types of compliance requirements that could have a direct and material effect on each of the Entity’s major 
programs, and performing such other procedures as we consider necessary in the circumstances. The 
purpose of those procedures will be to express an opinion on the Entity’s compliance with requirements 
applicable to each of its major programs in our report on compliance issued pursuant to the Uniform 
Guidance.

Also, as required by the Uniform Guidance, we will obtain an understanding of the Entity’s internal control 
over compliance relevant to the audit in order to design and perform tests of controls to evaluate the 
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effectiveness of the design and operation of controls that we consider relevant to preventing or detecting 
material noncompliance with compliance requirements applicable to each of the Entity’s major federal 
award programs. Our tests will be less in scope than would be necessary to render an opinion on these 
controls and, accordingly, no opinion will be expressed in our report. However, we will communicate to 
you, regarding, among other matters, the planned scope and timing of the audit and any significant 
deficiencies and material weaknesses in internal control over compliance that we have identified during the 
audit. 

As part of a compliance audit in accordance with GAAS, and in accordance with Government Auditing 
Standards, we exercise professional judgment and maintain professional skepticism throughout the audit. 
We also identify and assess the risks of material noncompliance, whether due to fraud or error, and design 
and perform audit procedures responsive to those risks.

We will issue a report on compliance that will include an opinion or disclaimer of opinion regarding the 
Entity’s major federal award programs and/or major state projects, and a report on internal controls over 
compliance that will report any significant deficiencies and material weaknesses identified; however, such 
report will not express an opinion on internal control.

Management’s Responsibilities

Our audit will be conducted on the basis that management acknowledge and understand that they have 
responsibility:

1. For the preparation and fair presentation of the financial statements in accordance with accounting 
principles generally accepted in the United States of America;

2. For the design, implementation, and maintenance of the system of internal control relevant to the 
preparation and fair presentation of financial statements that are free from material misstatement, 
whether due to fraud or error;

3. For identifying, in its accounts, all federal awards received and state financial assistance expended 
during the period and the federal programs under which they were received;

4. For maintaining records that adequately identify the source and application of funds for federally 
funded activities;

5. For preparing the schedule of expenditures of federal awards and/or state financial assistance
(including notes and noncash assistance received) in accordance with the Uniform Guidance (if 
applicable) and Chapter 10.550, Rules of the State of Florida, Office of the Auditor General 
requirements (if applicable);

6. For the design, implementation, and maintenance of internal control over federal awards, state 
financial assistance, and compliance;

7. For establishing and maintaining effective internal control over federal awards and state financial 
assistance that provides reasonable assurance that the Entity is managing federal awards and state 
projects in compliance with federal and state statutes, regulations, and the terms and conditions of 
the federal awards and state financial assistance;

8. For identifying and ensuring that the Entity complies with federal laws and state statutes, 
regulations, and the terms and conditions of federal award programs and state financial assistance 
projects and implementing systems designed to achieve compliance with applicable federal and 
state statutes, regulations, rules, provisions of contracts or grant agreements, and the terms and 
conditions of federal award programs and state financial assistance projects; 

9. For disclosing accurately, currently, and completely the financial results of each federal award and 
major state project in accordance with the requirements of the award;
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10. For identifying and providing report copies of previous audits, attestation engagements, or other 
studies that directly relate to the objectives of the audit, including whether related recommendations 
have been implemented;

11. For taking prompt action when instances of noncompliance are identified;
12. For addressing the findings and recommendations of auditors, for establishing and maintaining a 

process to track the status of such findings and recommendations and taking corrective action on 
reported audit findings from prior periods and preparing a summary schedule of prior audit 
findings;

13. For following up and taking corrective action on current year audit findings and preparing a 
corrective action plan for such findings;

14. For submitting the reporting package and data collection form to the appropriate parties; 
15. For making the auditor aware of any significant contractor relationships where the contractor is 

responsible for program compliance;
16. To provide us with:

a. Access to all information of which management is aware that is relevant to the preparation 
and fair presentation of the financial statements, including the disclosures, and relevant to 
federal award programs and state financial assistance projects, such as records, 
documentation, and other matters;

b. Additional information that we may request from management for the purpose of the audit;
c. Unrestricted access to persons within the Entity and others from whom we determine it 

necessary to obtain audit evidence.
d. A written acknowledgement of all the documents that management expects to issue that 

will be included in the annual report and the planned timing and method of issuance of that 
annual report; and

e. A final version of the annual report (including all the documents that, together, comprise 
the annual report) in a timely manner prior to the date of the auditors’ report

17. For adjusting the financial statements to correct material misstatements and confirming to us in the 
management representation letter that the effects of any uncorrected misstatements aggregated by 
us during the current engagement and pertaining to the current year period(s) under audit are 
immaterial, both individually and in the aggregate, to the financial statements as a whole;

18. For acceptance of nonattest services, including identifying the proper party to oversee nonattest 
work;

19. For maintaining adequate records, selecting and applying accounting principles, and safeguarding 
assets;

20. For informing us of any known or suspected fraud affecting the Entity involving management, 
employees with significant role in the system of internal control and others where fraud could have 
a material effect on compliance;

21. For the accuracy and completeness of all information provided;
22. For taking reasonable measures to safeguard protected personally identifiable and other sensitive 

information;
23. For confirming your understanding of your responsibilities as defined in this letter to us in your 

management representation letter; and
24. For identifying and ensuring that the Entity complies with applicable laws, regulations, contracts, 

agreements, and grants. 
25. Additionally, it is management’s responsibility to follow up and take corrective action on reported 

audit findings and to prepare a summary schedule of prior audit findings and a corrective action 
plan. The summary schedule of prior audit findings should be available for our review on the first 
day of fieldwork.
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With regard to the supplementary information referred to above, you acknowledge and understand your 
responsibility (a) for the preparation of the supplementary information in accordance with the applicable 
criteria, (b) to provide us with the appropriate written representations regarding supplementary information, 
(c) to include our report on the supplementary information in any document that contains the supplementary 
information and that indicates that we have reported on such supplementary information, and (d) to present 
the supplementary information with the audited financial statements, or if the supplementary information 
will not be presented with the audited financial statements, to make the audited financial statements readily 
available to the intended users of the supplementary information no later than the date of issuance by you 
of the supplementary information and our report thereon. 

As part of our audit process, we will request from management written confirmation concerning 
representations made to us in connection with the audit.

Nonattest Services

We will perform the following nonattest services: preparation of financial statements, preparation of 
Information Return Form 990, preparation of depreciation schedule, preparation of data collection form, 
and calculation of lease liability and right of use asset. With respect to any nonattest services we perform, 
we will not assume management responsibilities on behalf of the Entity. However, we will provide advice 
and recommendations to assist management of the Entity in performing its responsibilities. The Entity’s 
management is responsible for (a) making all management decisions and performing all management 
functions; (b) assigning a competent individual (Mariezel Halili) to oversee the services; (c) evaluating the 
adequacy of the services performed; (d) evaluating and accepting responsibility for the results of the 
services performed; and (e) designing, establishing, and maintaining the system of internal control, 
including the process used to monitor the system of internal control.

Our responsibilities and limitations of the engagement are as follows. We will perform the services in 
accordance with applicable professional standards. This engagement is limited to the services previously 
outlined. Our firm, in its sole professional judgment, reserves the right to refuse to do any procedure or take 
any action that could be construed as making management decisions or assuming management 
responsibilities, including determining account coding and approving journal entries. Our firm may advise 
the Entity with regard to different matters, but the Entity must make all decisions with regard to those 
matters. 

Any nonattest services performed by us do not constitute an audit performed in accordance with 
Government Auditing Standards.

Engagement Administration, Fees, and Other

We understand that your employees will prepare all cash, accounts receivable, or other confirmations we 
request and will locate any documents or support for any other transactions we select for testing.

We do not host, are not the custodian of, and accept no responsibility for your financial and non-financial 
data. You acknowledge that you have sole responsibility for the storage and preservation of your financial 
and non-financial data.
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During the course of the audit, we may observe opportunities for economy in, or improved controls over, 
your operations. We will bring such matters to the attention of the appropriate level of management, either 
orally or in writing. 

You agree to inform us of facts that may affect the financial statements of which you may become aware 
during the period from the date of the auditors’ report to the date the financial statements are issued.

James Halleran is the service leader for the audit services specified in this letter. The service leader’s
responsibilities include supervising the services performed as part of this engagement and signing or 
authorizing another qualified firm representative to sign the reports.

Our fees for these services, including expenses, will be as follows:

Year 
Ending 
June 30, Audit Fee

Preparation 
of Form 990 Single Audit

GASB 87 
Lease 

Calculations

Additional 
Procedures 
Required by 

FloridaCommerce*

2025 $28,000 $3,500 $4,000 $2,750 $3,500
2026 $30,000 $3,850 $4,400 $3,000 $3,850

*Beginning with the fiscal year ending June 30, 2025, FloridaCommerce issued requirements for various 
additional procedures to be completed during the annual financial statement audit. The cost for completing 
these procedures is included above based on the time estimated to complete work for these requirements.

Our ability to provide services in accordance with our estimated fees depends on the quality, timeliness, 
and accuracy of the Entity’s records, and, for example, the number of general ledger adjustments required 
as a result of our work. We will also need your personnel to be readily available during the engagement to 
respond in a timely manner to our requests. Lack of preparation, poor records, general ledger adjustments 
and/or untimely assistance may result in an increase of our fees.

We will not increase the fee over the agreed amount as long as the scope of the audit is consistent with the 
scope outlined in the Request for Proposal. The Entity is not completely in control of the scope of work for 
future years. Significant required changes may be mandated by federal, state, other regulatory agencies or 
accounting and auditing standards boards or by significant staff changes within the Entity. For these 
reasons, if the scope of the audit changes significantly from the scope outlined in the RFP, we would present 
for approval, prior to commencing work, why an adjustment in fee is warranted.

At the conclusion of our audit engagement, we will communicate to those charged with governance the 
following significant findings from the audit:

 Our view about the qualitative aspects of the Entity’s significant accounting practices;

 Significant difficulties, if any, encountered during the audit;

 Uncorrected misstatements, other than those we believe are trivial, if any;

 Disagreements with management, if any;
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 Other findings or issues, if any, arising from the audit that are, in our professional judgment, 
significant and relevant to those charged with governance regarding their oversight of the financial 
reporting process; 

 Material, corrected misstatements that were brought to the attention of management as a result of 
our audit procedures;

 Representations we requested from management;

 Management’s consultations with other accountants, if any; and

 Significant issues, if any, arising from the audit that were discussed, or the subject of 
correspondence, with management.

In accordance with the requirements of Government Auditing Standards, we have attached a copy of our 
latest external peer review report of our firm for your consideration and files.

The audit documentation for this engagement is the property of James Moore & Co., P.L. and constitutes 
confidential information. However, we may be requested to make certain audit documentation available to 
a grantor or their designee, a federal or state agency providing direct or indirect funding, or the U.S. 
Government Accountability Office pursuant to authority given to it by laws or regulation, or to peer reviews. 
If requested, access to such audit documentation will be provided under the supervision of James Moore & 
Co., P.L. personnel. We will notify you of any such request. Furthermore, upon request, we may provide 
copies of selected audit documentation to these agencies and regulators. The regulators and agencies may 
intend, or decide, to distribute the copies or information contained therein to others, including other 
governmental agencies.

In the normal course of business, we use the services of third-parties and individual contractors, which are 
not employees of James Moore & Co., P.L. Those services are performed at various levels and in various 
aspects our engagements including bookkeeping, tax return preparation, consulting, audit and other attest 
services and clerical and data entry functions. It is possible that during the course of the engagement we 
may utilize such third-party and individual contractor sources. Additionally, the engagement will, of 
necessity, require us to handle confidential information and we expects third-party service providers and 
individual contractors to maintain the confidentiality of such information. To be reasonably assured that 
unauthorized release of confidential client information does not occur, we require those individuals and 
third-party service providers to enter into a written agreement to maintain the confidentiality of such 
information. Your acceptance of this arrangement acknowledges and accepts our handling of confidential 
information including access by third-party and individual service providers.

This engagement letter includes the attached James Moore & Co., P.L. Standard Terms and Conditions as 
Attachment A which is incorporated and made a part of this engagement letter by reference.



Workforce Escarosa, Inc.
  d/b/a CareerSource Escarosa
April 9, 2025
Page 10

We appreciate the opportunity to be of service to the Workforce Escarosa, Inc. d/b/a CareerSource Escarosa 
and believe this letter accurately summarizes the significant terms of our engagement. If you have any 
questions, please let us know. If you agree with the terms of our engagement as described in this letter, 
please sign the enclosed copy and return it to us.

Very truly yours,

JAMES MOORE & CO., P.L.

RESPONSE:

This letter correctly sets forth the understanding of the Workforce Escarosa, Inc.. d/b/a CareerSource 
Escarosa.

By

Title

Date

Chief Executive Officer

05/28/2025



- 1 -

Attachment A James Moore and Co., P.L.
Standard Terms and Conditions

The terms and conditions set forth below are incorporated into the engagement letter pursuant to which James Moore & 
Co., P.L. (“JMCO”, the “Firm”, us and we) will provide services.

1. Management’s Responsibilities – Management of Client is responsible for establishing and maintaining an 
effective internal control system. JMCO services may include advice and recommendations which management 
may or may not adopt. Client’s management shall be fully and solely responsible for applying independent 
business judgment with respect to the services and work product provided by JMCO, to make implementation 
decisions, if any, and to determine further courses of action with respect to any matters addressed in any advice, 
recommendations, services, reports, or other work product or deliveries to Client. Management is responsible 
for the safeguarding of assets, the proper recording of transactions in the books of accounts, the substantial 
accuracy of the financial records, and the full and accurate disclosure of all relevant facts affecting the 
engagement to JMCO. Client should retain all the documents, canceled checks, and other data that form the 
basis of income and deductions. If the engagement also includes tax services, these records may be necessary 
to prove the accuracy and completeness of tax returns to a taxing authority. Client has final responsibility for 
the tax return(s) and therefore should review the return(s) carefully before signing and filing.

2. Responsible Person – Client designates the individual signing the engagement letter (“Representative”) as the 
individual to whom JMCO should look to provide information, communicate, and answer questions. Client
understands that JMCO will rely on the Representative designated above and that decisions by the 
Representative may be beneficial to some and detrimental to others. JMCO is directed to rely on the 
Representative for all Client decisions including but not limited to tax treatments, allocation of income and 
expense items, tax elections and accounting treatments. All communication with the Representative is deemed 
to be communication with Client.

3. Advice in Writing – JMCO only provides advice for Client to rely upon in writing. Casual discussions of tax, 
accounting or other issues and informal communication are not advice upon which Client can rely. Client 
agrees that the only advice from JMCO upon which Client may rely is written advice received from JMCO on 
our letterhead or via e-mail individually addressed to Representative or an individual member of the Client 
(newsletters and the like are not advice upon which Client may rely).

4. Unencrypted E-Mail Use Authorized for Communication – In connection with this engagement, JMCO may 
communicate with Client or others via e-mail transmission. As e-mails can be intercepted and read, disclosed, 
or otherwise used or communicated by an unintended third party, or may not be delivered to each of the parties 
to whom they are directed and only to such parties, JMCO cannot guarantee or warrant that e-mails from JMCO 
will be properly delivered and read only by the addressee. Therefore, JMCO specifically disclaims and waives 
any liability or responsibility whatsoever for interception or unintentional disclosure or communication of e-
mail transmissions or for the unauthorized use or failed delivery of e-mails transmitted by JMCO in connection
with the performance of this engagement. In that regard, Client agrees that JMCO shall have no liability for any 
loss or damage to any person or entity resulting from the use of e-mail transmissions, including any
consequential, incidental, direct, indirect, or special damages, such as loss of revenues or anticipated profits, or 
disclosure or communication of confidential or proprietary information. During the term of this engagement 
Client may elect by notification in writing to JMCO to suspend or terminate the use of e-mail. Similarly, text 
messages present special issues for our profession, and we ask that you refrain from engaging with JMCO via 
text message.

5. Cooperation – Client agrees to cooperate with JMCO in the performance of JMCO services for the Client,
including providing JMCO with reasonable facilities and timely access to Client’s data, information and 
personnel. Client shall be responsible for the performance of Client’s employees and agents and for the 
accuracy and completeness of all data and information provided to JMCO for purposes of this engagement. In 
the event that JMCO is unable to obtain required information on a timely basis JMCO may revise its estimate
of fees, alter the services required and/or terminate the engagement.



6. Payment of Invoices – JMCO will bill Client for professional services, expenses, and out-of- pocket costs on
a monthly basis. Payment is due within 30 days of the date on the billing statement. JMCO reserves the right to
suspend work or terminate the engagement in the event that payment is not received within 30 days of the date 
on the billing statement. JMCO may also suspend work or terminate the engagement if information furnished 
is not satisfactory for JMCO to perform work on a timely basis. JMCO will notify Client if work is suspended 
or terminated. If JMCO elects to terminate or suspend the engagement for nonpayment or for any other reason 
provided for in this letter, the engagement will be deemed to have been completed for purposes of payment due
from Client. Upon written notification of termination or suspension, even if JMCO has not released work 
product, Client will be obligated to compensate JMCO for all time expended and to reimburse JMCO for all 
out-of-pocket costs through the date of termination or suspension. Suspension of work or termination of services 
may result in missed deadlines, penalties/interest along with other consequences and Client agrees that 
suspended work or termination of services shall not entitle Client to recover damages from JMCO. All fees, 
charges and other amounts payable to JMCO hereunder do not include any sales, use, value added or other 
applicable taxes, tariffs or duties, payment of which shall be the sole responsibility of Client, excluding any
applicable taxes based on JMCO’s net income or taxes arising from the employment or independent contractor 
relationship between JMCO and JMCO’s personnel. A late payment charge of 1½% per month will be assessed 
on any balance that remains unpaid after deduction of current payments, credits, and allowances after 90 days 
from the date of billing. This is an Annual Percentage Rate of 18%.

7. Electronic Data Communication – In the interest of facilitating our services to you, JMCO may send data 
over the Internet, store electronic data via computer software applications hosted remotely on the Internet, or
allow access to data through third‐party vendors’ secured portals or clouds. Electronic data that is confidential 
to Client may be transmitted or stored using these methods. We may use third‐party service providers to store 
or transmit this data. In using these data communication and storage methods, JMCO employs measures 
designed to maintain data security. We use reasonable efforts to keep such communications and data access 
secure in accordance with our obligations under applicable laws and professional standards. We also require 
all of our third‐party vendors to do the same. You recognize and accept that we have no control over the 
unauthorized interception or breach of any communications or data once it has been sent or has been subject 
to unauthorized access, notwithstanding all reasonable security measures employed by us or our third‐party 
vendors. You consent to our use of these electronic devices and applications and submission of confidential 
client information to third‐party service providers during this engagement.

8. Confidential & Proprietary Information – Client and JMCO both acknowledge and agree that all 
information communicated by one party (the “Disclosing Party”) to the other (the “Receiving Party”) in 
connection with this engagement shall be received in confidence, shall be used only for purposes of this 
engagement, and no such confidential information shall be disclosed by the Receiving Party or its agents or 
personnel without the prior written consent of the other party. Except to the extent otherwise required by
applicable law or professional standards, the obligations under this section do not apply to information that: 
(a) is or becomes generally available to the public other than as a result of disclosure by the Receiving Party, 
(b) was known to the Receiving Party or had been previously possessed by the Receiving Party without
restriction against disclosure at the time of receipt thereof by the Receiving Party, (c) was independently 
developed by the Receiving Party without violation of this engagement letter or (d) Client and JMCO agree 
from time to time to disclose. Each party shall be deemed to have met its nondisclosure obligations under this 
paragraph as long as it exercises the same level of care to protect the other’s information, except to the extent 
that applicable law, regulations or professional standards impose a higher requirement. JMCO may retain, 
subject to the terms of this Paragraph, one copy of Client’s confidential information required for compliance 
with applicable professional standards or internal policies. If either Client or JMCO receives a subpoena or other
validly issued administrative or judicial demand requiring it to disclose the other party’s confidential 
information, such party shall (if permitted to do so) provide written notice to the other of such demand in order 
to permit it to seek a protective order. So long as the notifying party gives notice as provided herein, the 
notifying party shall be entitled to comply with such demands to the extent permitted by law, subject to any
protective order or the like that may have been entered into in the matter. In the event that Client wishes to 
assert a privilege or Client fails to respond and JMCO asserts the privilege on Client’s behalf, Client agrees to 
pay for all expenses incurred by JMCO in defending the privilege, including, by way of illustration only, 
JMCO’s attorney’s fees, court costs, outside adviser’s costs, penalties and fines imposed as a result of Client 
asserting the privilege or Client’s direction to JMCO to assert the privilege. JMCO’s techniques, judgments, 
methodology, and practices relating to its engagement practices are agreed by Client and JMCO to constitute
proprietary confidential business information in the nature of trade secrets, security measures, systems and
procedures which are in the nature of competitive interests which would impair the competitive business of 
JMCO should the information be released. Notwithstanding the foregoing, the terms of this paragraph shall not
apply to contravene any statute or regulation.



9. Disclosures – Certain communications involving advice are privileged and not subject to disclosure. By 
disclosing the contents of those communications to anyone, or by turning over information about those 
communications to the government, Client, Client’s employees or Client’s agents may be waiving this 
privilege. To protect this right to privileged communication, please consult with JMCO or an attorney prior to 
disclosing any information about JMCO advice. Should Client determine that it is appropriate for JMCO to 
disclose any potentially privileged communication; Client agrees to provide JMCO with written, advance 
authority to make that disclosure.  We will not respond to any request from banks, mortgage brokers or others 
for verification of any information. We do not communicate with third parties or provide them with copies of 
your information.

10. Tax Services – If the engagement letter specifically includes providing tax services the following provisions 
apply to the tax services for this engagement:

a. Tax services do not include verification of the information you submit to us although we may ask that 
you clarify certain information.  Our tax work does not include any procedures designed to detect fraud, 
theft or illegal acts.

b. We will prepare the tax returns identified in the scope of the engagement letter solely for filing with the 
Internal Revenue Service (“IRS”), state, and local tax authorities.  Our tax work is not intended to 
benefit or influence any third party, either to obtain credit or for any other purpose.

c. Unless otherwise noted, we will perform our services in accordance with the Statement on Standards 
for Tax Services (“SSTSs”) issued by the American Institute of Certified Public Accountants and U.S. 
Treasury Department Circular 230 (“Circular 230”) along with the Internal Revenue Code, 
accompanying Regulations, Treasury Department pronouncements and applicable state laws, rules and 
regulations. 

d. We will not hold your property in trust for you, or otherwise accept fiduciary duties in the performance 
of the engagement.

e. We will use our professional judgment to resolve questions in your favor where a tax law is unclear, 
provided that we have a reasonable belief that there is substantial authority for doing so. If there are 
conflicting interpretations of the law, we will explain the possible positions that may be taken on your 
return.  We will follow the position you request, provided it is consistent with our understanding of the 
applicable tax code, tax laws, tax regulations, and their interpretations.  If the IRS, state or local tax 
authorities later contest the position you select, additional tax, interest, and penalties may be assessed.  
We assume no liability, and you hereby release us from any liability, including but not limited to, 
additional tax, interest, penalties, and related professional fees.

f. If additional accounting or bookkeeping assistance is required for the purpose of preparing tax returns 
that work will be an additional fee.

g. If, during our work, we discover information that affects prior-year tax returns, we will make you aware 
of the facts.  However, we cannot be responsible for identifying all items that may affect prior-year 
returns.  If you become aware of such information during the year, please contact us to discuss the best 
resolution of the issue.  We will be happy to prepare appropriate amended returns as a separate 
engagement.

h. This engagement does not include responding to inquiries by any governmental agency or tax authority. 
If your tax return is selected for examination or audit, you may be requested to produce documents, 
records, or other evidence to substantiate the items of income and deduction shown on a tax return. If 
you request our assistance in responding to such an inquiry, and we agree to represent you, we will 
confirm this engagement in a separate Statement of Work.

i. As tax return preparers, we are prohibited from signing a tax return unless we have a reasonable belief 
that there is substantial authority for a tax position taken on the tax return or we have a reasonable basis 
for the tax return position taken on the return and we disclose this tax position in a separate attachment 
to the tax return.

j. The law imposes substantial penalties on taxpayers and tax advisors for failure to disclose listed and 
other reportable transactions on Form 8886, Reportable Transaction Disclosure Statement. In general, 
reportable transactions are potentially abusive transactions identified by the IRS that have a primary 
purpose of tax avoidance, including but not limited to listed transactions, confidential transactions, 
transactions with contractual protection, loss transactions, and transactions of interest. Furthermore, the 
law imposes substantial penalties on taxpayers and tax advisors for failure to disclose tax shelters on 
Form 8271, Investor Reporting of a Tax Shelter Registration Number.  You agree to advise us of any 
tax shelters and/or reportable transactions identified in tax reference materials. Unless a reportable 
transaction is more likely than not to be sustained on its merits, IRC §6662A, Imposition of Accuracy-
Related Penalty on Understatements with Respect to Reportable Transactions, requires us to disclose 
the reportable transaction in a separate attachment to the tax return. Similarly, unless a tax shelter is 
more likely than not to be sustained on its merits, IRC §6662(d)(2)(C)(ii), Imposition of Accuracy-
Related Penalty on Underpayments, requires us to disclose tax shelters in a separate attachment to the 
tax return.  If you do not consent to a required disclosure, we reserve the right to withdraw from the 
engagement, and you agree to compensate us for our services to the date of withdrawal.  



k. For series 1040 tax returns, we will not disclose your confidential tax information to another tax return 
preparer other than required by law or regulation without your consent.  For tax returns other than the 
1040 series, you authorize us to disclose your current year tax return information to our affiliates located 
outside the United States for the purposes of assisting us in preparation of your current year tax return.  
You acknowledge that by signing this engagement letter you consent that your current year non-1040 
series tax return information will be disclosed to tax return preparers abroad when those affiliates are 
engaged to assist in preparation of your tax return.

l. You will provide us financial information and supporting data necessary to prepare your tax returns. 
You must provide us accurate and complete information. Income, gains and losses from all sources, 
including those outside the U.S., is required.  You agree and accept the burden that the consequences 
of inadequate documentation may include disallowance of tax benefits.

m. You are responsible for ensuring that personal expenses, if any, are segregated from business expenses 
and that expenses such as meals, travel, vehicle use, gifts, and related expenses are supported by 
documentation and records required by the IRS and other tax authorities. In preparing your returns, we 
rely on your representations that we have been informed of all bartering transactions and that you 
understand and have complied with the documentation requirements for your expenses and deductions. 
At your written request, we are available to provide you with written answers to your questions on the 
types of supporting records required.

n. On June 21, 2018, the U.S. Supreme Court reversed the long-standing physical presence nexus standard 
in South Dakota v. Wayfair, Inc. et. al. This decision significantly changed the landscape of sales and 
use tax compliance, especially for online sellers. If you wish to understand the impact of the decision 
on your business, please so advise and we will confirm this in a separate Statement of Work.

o. You are responsible for determining your tax filing obligations with any state or local tax authorities, 
including, but not limited to, income, franchise, sales, use, property or unclaimed property taxes. You 
agree that we have no responsibility to research these obligations or to inform you of them.  Therefore, 
we will only prepare the tax returns for the entities and tax agencies listed in the engagement letter, 
unless you notify us in writing of any changes.  Please contact us if you require assistance in determining 
your state and local tax filing obligations.

p. You are responsible for informing us of all foreign transactions, assets owned directly or indirectly, 
including but not limited to, financial accounts with foreign institutions, other foreign non-account 
investments, and ownership of any foreign entities, regardless of amount. If upon review of the 
information you have provided to us, including information that comes to our attention, we believe that 
you may have additional filing obligations, we will notify you.   Failure to timely file the required forms
may result in substantial civil and/or criminal penalties. You agree to provide us with complete and 
accurate information regarding any foreign investments in which you have a direct or indirect interest, 
or over which you have signature authority, during the tax years to which this engagement applies.  The 
foreign reporting requirements are very complex. If you have any questions regarding the application 
of the reporting requirements for your foreign interests or activities, please ask us and we will respond 
in writing. Only advice that is in writing may be relied upon. We assume no liability for penalties 
associated with the failure to file or untimely filing of any of these forms.

q. You are responsible for complying with the tax filing requirements of any other country. You 
acknowledge and agree that we have no responsibility to raise these issues with you.

r. You are responsible for advising us of any changes in ownership so we can properly reflect those on 
the tax returns.

s. The IRS permits you to authorize us to discuss, on a limited basis, aspects of your return for one year 
after the return’s due date.  Your consent to such a discussion is evidenced by checking a box on the 
return.  Unless you tell us otherwise, we will check that box authorizing the IRS to discuss your return 
with us.

t. By executing this engagement letter, you consent to JMCO using your tax return information to send to 
you, by any medium: firm newsletters, surveys, press releases, information concerning firm seminars 
and nontax-related services, and any other communication sent to some or all of the firm’s clients.  This 
consent shall be valid for five years.  The disclosure will include name, address and tax return form type 
and you acknowledge, by signing this engagement letter, that you have the right to consent to a 
disclosure of less information, but have decided, without coercion, that you consent to the disclosure of  
name, address and tax return form type.  This consent is not conditioned on our providing services to 
you.

u. It may become necessary to apply for an extension of the filing deadline if there are unresolved issues 
or delays in processing, or if we do not receive all the necessary information from you on a timely basis. 
Applying for an extension of time to file may extend the time available for a government agency to 
undertake an audit of your return or may extend the statute of limitations to file a legal action. All taxes 
owed are due by the original filing due date. Additionally, extensions may affect your liability for 
penalties and interest or compliance with governmental or other deadlines.



v. Federal, state and local taxing authorities impose various penalties and interest charges for non-
compliance with tax laws and regulations, including failure to file or late filing of returns and 
underpayment of taxes.  You, as the taxpayer, remain responsible for the payment of all taxes, penalties 
and interest charges imposed by tax authorities.

w. You authorize that any and all information furnished to us for or in connection with the preparation of 
tax returns other than 1040 series returns under this engagement letter may, for a period of up to three 
years from the date of this engagement letter, be disclosed to our designated third-party services, located 
outside the United States, engaged directly or indirectly in providing tax planning or preparation of tax 
returns. If you wish to request a limited disclosure of tax return information, you must inform us. 

x. There are specific tax implications of investing in digital assets (e.g., virtual currencies such as Bitcoin, 
non-fungible tokens, virtual real estate and similar assets). The IRS and some other jurisdictions 
consider these to be property for tax purposes. As such, any transactions in, or transactions that use, 
digital assets are subject to the same general tax principles that apply to other property transactions.  

y. If you transacted in digital assets during the tax year, you may have tax consequences and/or additional 
reporting obligations associated with such transactions. You agree to provide us with complete and 
accurate information regarding any transactions in, or transactions that have used, digital assets during 
the applicable tax year. If you have any questions regarding your digital assets and/or transactions, 
please ask us, and we will respond in writing.

z. Centralized Partnership Audit Regime Under the Bipartisan Budget Act of 2015(BBA) - You are 
encouraged to seek the advice of your attorney for matters related to the BBA.  The regime of 
partnership (and entities that file 1065 series returns) audits was substantially changed in 2018 as part 
of the BBA.  Form 1065 partnership pass-thru entity filers are generally audited and assessed at the 
entity level under the BBA.  Some partnership filing entities are eligible to opt out of the BBA while 
other entities may elect to opt in.  Each year a partnership must consider (if it is eligible) whether to 
opt in or out of the BBA.  Your attorney can help with this election.  If this engagement is for a pass-
thru entity subject to these audit rules, our engagement does not include advising on whether to opt in 
or opt out of the BBA.  If you choose to opt in to the BBA and will so elect on your tax filing, we will 
require additional information to complete the return.  If you choose to opt in, the entity will need to 
designate an individual (and it may also designate an entity) to serve as partnership representative and 
provide the address and telephone number of that individual so designated.

11. Force Majeure – Neither Client nor JMCO shall be liable for any delays resulting from circumstances or 
causes beyond our reasonable control, including, without limitation, fire or other casualty, act of God,
epidemic, strike or labor dispute, war or other violence, or any law, order or requirement of any government 
agency or authority.

12. Indemnification – Client, its officers and directors hereby agrees to indemnify; agrees to pay for the defense 
(with counsel of JMCO’s choosing) of JMCO, (including JMCO’s principals, employees and authorized 
agents) and agrees to hold JMCO harmless from any and all suits, claims, actions, proceedings, liabilities, 
judgments, losses and costs whatsoever (including but not limited to attorneys’ fees and litigation costs) 
arising in connection with any services performed or products provided by JMCO pursuant to, or under the 
cover of this engagement letter (Indemnity) as described in this paragraph. This Indemnity relates only to 
circumstances (1) in which there is a knowing misrepresentation by Client and/or its management relating to 
this engagement (2) arising out of or relating to claims by Client’s employees or former employees/contractors 
for our critiques of employee performance (3) third party use of JMCO work product and (4) posting or 
dissemination of partial and/or inaccurate copies of our reports and/or workproduct.as described in 24 below. 
The foregoing indemnity is intended to apply to the extent not contrary to applicable law and/or regulations
governing the provision of professional services. This provision shall survive the termination of this 
engagement for a period of five years. Notwithstanding the foregoing, the provisions of this paragraph 
shall not apply to Client when JMCO provides attest services to a Securities Exchange Commission 
Registrant Public Entity, Employee Benefit Plan, Bank, Credit Union or any other entity for which the
terms of this paragraph shall be prohibited by law or regulation.



13. Errors, Fraud, Theft, Embezzlement, Illegal Acts – Unless our engagement letter specifically obligates 
JMCO to search for fraud, theft, embezzlement and/or illegal acts, JMCO services cannot be relied upon to 
disclose errors, fraud, theft, embezzlement or other illegal acts that may exist, nor will we be responsible for 
the impact on our services of incomplete, missing, or withheld information, or mistaken or fraudulent data 
provided from any source or sources. However, we will inform you of any material errors, fraudulent 
financial reporting, or misappropriation of assets that come to our attention. Client is responsible for the 
design and implementation of programs and controls to prevent and detect fraud, and for informing JMCO 
about all known or suspected fraud affecting Client involving: (1) management, (2) employees who have
significant roles in internal control, and (3) others where the fraud could have a material effect on the financial 
information. Client responsibilities include informing JMCO of Client knowledge of any allegations of fraud
or suspected fraud affecting Client received in communications from employees, former employees,
regulators, or others. In addition, Client is responsible for identifying and ensuring that the Client complies 
with applicable laws and regulations.

14. Document Retention and Ownership – The parties agree that JMCO will endeavor to retain documents and 
records in accordance with the Firm’s Record Retention and Destruction Policy. Client agrees that after the 
specified period of retention expires (typically seven (7) years), documents and records may not be available. 
However, the related engagement records will not be destroyed regardless of the retention period, if JMCO 
has knowledge of potential or pending legal action and/or investigation by a regulatory agency, and it has 
been determined by the Firm that the records in question are relevant to said legal action and/or investigation. 
If it is determined that the records in question are relevant to the legal action and/or investigation, the Firm 
will impose a litigation hold on the records thereby suspending the scheduled destruction of the records. As 
potential or pending legal action or an investigation may not be public knowledge, we request that you inform 
us of any such legal action or investigation in a timely manner. Likewise, we request that you inform us when 
all legal action or investigation has been concluded so that the Firm can release the litigation hold and the 
records related to our engagement can be destroyed in accordance with our Record Retention and Destruction 
Policy. JMCO does not retain original client records or documents. Records prepared by us specifically for
you as part of this engagement (for example, financial statements and other financial reports, tax returns, 
general ledgers, depreciation schedules, etc.) and other supporting records prepared by JMCO (for example, 
adjusting entries and related support, data combining schedules, calculations supporting amounts in tax returns 
and financial statements, letters, memos and electronic mail, etc.) will remain part of the engagement records.
When any records are returned or provided to you, it is your responsibility to retain and protect them for 
possible future use, including potential examination by any government or regulatory agencies. JMCO owns
and retains the rights to JMCO’s internal working papers; any information created by JMCO is not the property 
of Client. In the event that documents are requested by the Representative or any other individual considered 
by law or regulation to be our client we will furnish the documents readily available in the Client file in a .pdf 
format (which shall not include any obligation on JMCO’s part to undertake a search of JMCO’s electronic 
document and email files) to the requesting party.  The privacy policy of JMCO is available on our website at 
JMCO.com/privacy-policy/ 

15. Hosting of Client Data – JMCO does not Host, is not the custodian of, and accepts no responsibility for 
Client financial and non-financial data. Client acknowledges that it has sole responsibility for the storage and 
preservation of its financial and non-financial data.

16. Brokerage Information – From time‐to‐time Client may arrange and/or provide information to JMCO that 
includes investment holdings, transactions, arbitrage positions and investment strategies in addition to other 
asset holdings. JMCO utilizes information provided for purposes of financial statements and tax filings. 
JMCO does not provide investment analysis, strategies and/or risk analysis of investment portfolios. A JMCO 
affiliate, James Moore Wealth Management, LLC, a registered investment advisor, does provide investment 
advice under the terms of separate engagement understandings. Clients desiring services from James Moore 
Wealth Management, LLC should establish a separate understanding for those services. JMCO does not share 
information with James Moore Wealth Management, LLC, absent a specific written understanding with 
Client. Client agrees that this engagement does not include evaluation of investments, transaction and 
strategies.

17. Professional Standards – JMCO will perform this engagement in accordance with the professional standards 
applicable to the engagement including those standards promulgated by the American Institute of Certified
Public Accountants. In the event that issues arise that present a conflict of interest and/or a potential for breach 
of professional standards it may become necessary to terminate or suspend services of this engagement. We 
will notify you if this issue arises.



18. Use of Third-Party Providers – In the normal course of business, JMCO uses the services of third-parties 
and individual contractors, which are not employees of JMCO. Some third-party providers are located inside,
and some are outside the United States.  You may notify us that you do not wish to have your work done by 
third-party providers, which may delay the completion of services and increase the price for services to 
amounts in excess of initial estimates. Those third-party services are performed at various levels and in various 
aspects of JMCO’s engagements including bookkeeping, tax return preparation, consulting, audit and other 
attest services and clerical and data entry functions. It is possible that during the course of the   engagement   
JMCO may utilize such third-party   and   individual   contractor sources. Additionally, the engagement will, 
of necessity, require JMCO to handle confidential information and JMCO expects third-party service
providers and individual contractors to maintain the confidentiality of such information. To be reasonably
assured that unauthorized release of confidential client information does not occur, JMCO requires those
individuals and third-party service providers to enter into a written agreement to maintain the confidentiality of
such information. Client acceptance of this arrangement acknowledges and accepts our handling of
confidential Client information including access by third-party and individual service providers.

19. Information Shared with Professional Service Affiliates – JMCO’s professional service affiliates include 
James Moore Advisory, LLC which offers professional services including Human Resources, Technology 
and Data Analytics.  From time-to-time JMCO shares information about entity (not individuals) clients such 
as name, address, email address, industry identifiers, enterprise size, contacts and phone number information 
with our professional service affiliates in connection with outreach programs to inform of services available 
through JMCO and its affiliates.  No other information is shared with our affiliates unless you engage an 
affiliate to provide services at which time information necessary to provide services is shared between JMCO 
and its professional service affiliates.  By signing the engagement letter, you expressly consent to the sharing 
of general information with JMCO’s professional service affiliates about JMCO entity clients.  If you do not 
agree to the sharing of information with our professional service affiliates, inform us and we will not share 
identified information.  

20. Limitation of Liability and Actions – Neither party may assert against the other party any claim in 
connection with this engagement unless the asserting party has given the other party written notice of the 
claim within one (1) year after the asserting party first knew or should have known of the facts giving rise to 
such claim. Notwithstanding anything to the contrary, JMCO’s maximum aggregate liability in this 
engagement (regardless of the nature of the any claim asserted, including contract, statute, any form of 
negligence, tort, strict liability or otherwise and whether asserted by Client, JMCO or others) shall be limited 
to twice the sum of the fees paid to JMCO during the term of this annual engagement. In no event shall JMCO 
be liable for consequential, incidental, special or punitive loss, damage or expense (including, without
limitation, lost profits, opportunity costs, etc.) even if JMCO had been advised of their possible existence. This
provision shall survive the termination of this engagement letter. Notwithstanding the foregoing, the 
provisions of this paragraph shall not apply to Client when JMCO provides attest services to a Securities
Exchange Commission Registrant Public Entity, Employee Benefit Plan, Bank, Credit Union or any
other entity for which the terms of this paragraph shall be prohibited by law or regulation.

21. Mediation – Prior to resorting to arbitration or litigation that may arise regarding the meaning, performance 
or enforcement of this engagement or any prior engagement the parties agree to attempt resolution of any 
dispute in mediation administered by and conducted under the rules of the American Arbitration Association 
(AAA) in mediation session(s) in Alachua County, Florida. Unless the parties agree in writing to the contrary,
the parties will engage in the mediation process in good faith once a written request to mediate has been given 
by any party to the engagement. The results of any such mediation shall be binding only upon agreement of 
each party to be bound. Each party may disclose any facts to the other party or to the mediator that it in good 
faith considers reasonably necessary to resolve the dispute. However, all such disclosures shall be deemed in
furtherance of settlement efforts and shall not be admissible in any subsequent proceeding against the 
disclosing party. Except as agreed to in writing by both parties, the mediator shall keep confidential all 
information disclosed during mediation. The mediator shall not act as a witness for either party in any 
subsequent proceeding between the parties. The costs of any mediation proceeding shall be shared equally by 
the participating parties.  If, for any reason, the matter is not resolved within ninety days after the first request 
for mediation, then mediation shall not be required under the terms of this engagement letter.

22. Binding Arbitration – All disputes not resolved by mediation (as described above) arising out of and/or 
related to the services and/or relationship with JMCO and Client will be resolved through binding arbitration. 
The parties agree that they are irrevocably voluntarily waiving the right to a trial by jury by entering 
into this voluntary binding arbitration agreement. The arbitration proceeding shall take place in Alachua 
County, Florida. The arbitration shall be governed by the provisions of the laws of Florida (except if there is 
no applicable state law providing for such arbitration, then the Federal Arbitration Act shall apply) and the 
substantive law of Florida shall be applied without reference to conflicts of law rules. In any arbitration 
instituted hereunder, the proceedings shall proceed in accordance with the then current Arbitration Rules for 



Professional Accounting and Related Disputes or, if none, then the Commercial Rules of the American 
Arbitration Association (AAA), except that discovery shall be limited to identification of witnesses, exchange 
of expert reports, deposition of experts only, exchange of documents in the Client file and interrogatories and 
shall not include any exchange of e-mail or any requirement to produce or search for e-mail. Any Dispute 
regarding discovery, or the relevance or scope thereof, shall be determined by the Arbitration Panel (as defined 
below). For amounts in dispute less than One Million Dollars, the arbitration shall be conducted before a 
single arbitrator appointed as a neutral by the AAA. The single arbitrator shall be both a licensed attorney and 
a licensed certified public accountant at the time of appointment as the arbitrator. If the amount in dispute is 
One Million Dollars or more, the arbitration shall be conducted before a panel of three persons, all panel
members must be members of the AAA’s panel of neutrals with one arbitrator selected by each party (party
selection shall be completed within twenty days of receipt of the panel nominees from the AAA or, failing 
party selection the panel members shall be appointed by the AAA), and the third member of the panel will be 
selected by the AAA will be licensed as a certified public accountant at the time of appointment to the panel 
(the “Arbitration Panel”). The party-selected arbitrators shall be treated as neutrals. The Arbitration Panel 
shall have no authority to award non-monetary or equitable relief, but nothing herein shall be construed as a 
prohibition against a party from pursuing non-monetary or equitable relief in a state or federal court. The 
parties also waive the right to punitive damages and the arbitrators shall have no authority to award such
damages or any other damages that are not strictly compensatory in nature. In rendering their award, the 
Arbitration Panel shall issue a reasoned award. The Arbitration Panel is directed to award attorneys’ fees and 
costs along with the costs of the arbitration proceeding to the prevailing party as determined by the Arbitration 
Panel. The confidentiality provisions applicable to mediation shall also apply to arbitration. The award issued 
by the Arbitration Panel may be confirmed in a judgment by any federal or state court of competent jurisdiction.
In no event shall a demand for arbitration be made after the date on which the initiation of the legal or equitable 
proceeding on the same dispute would be barred by the applicable statute of limitations or statute of repose 
or this engagement letter. For the purposes of applying the statute of limitations or repose or this engagement 
letter, receipt of a written demand for arbitration by the AAA shall be deemed the initiation of the legal or 
equitable proceeding based on such dispute. In agreeing to arbitration, we both acknowledge that each of 
us is giving up the right to have the dispute decided in a court of law before a judge or jury and instead 
we are accepting the use of arbitration for resolution.

23. Employees – Both Client and JMCO agree that they will not employ any employee of the other within one 
year of the employee’s last day of employment with the other, unless mutually agreed upon in writing. 
Employment of a former employee within one year of the employee leaving the other party may cause 
significant economic losses and/or breach of professional standards for JMCO and potential economic loss 
and/or potential conflicts of interest for Client. If this provision is breached, the hiring party will pay 3 months’ 
salary of the employee to the non-hiring party.

24. Posting and Distribution of Information – Except when dissemination is required by a public records law, 
JMCO’s permission is required prior to distribution or posting of JMCO work product. If Client plans to 
distribute or post online any of JMCO’s work product, a copy of the document, reproduction master or proof 
will be submitted to JMCO not less than seven days prior to distribution or posting to provide JMCO sufficient 
time for our reading and approval prior to distribution or posting. If, in our professional judgment, the 
circumstances require, we may withhold our written consent. Client agrees that prior to posting an electronic 
copy of any of JMCO’s work product, including but not limited to financial statements and our report(s) 
thereon, that Client will ensure that there are no differences in content between the electronic version posted
and the original signed version provided to management by JMCO. 

25. Independent Contractor – Client and JMCO are both independent contractors and neither Client nor JMCO 
are, or shall be considered to be, an agent, distributor or representative of the other. Neither Client nor JMCO 
shall act or represent itself, directly or by implication, as an agent of the other or in any manner assume or 
create any obligation on behalf, or in the name of, the other.

26. Assignment – Neither party may assign any of its rights or obligations under the terms of this engagement 
without the prior written consent to the other.

27. Additional Work – From time-to-time Client may request that JMCO undertake to complete additional work. 
In the event that such work is undertaken without a separate written engagement understanding then the terms 
of this engagement letter including these Standard Terms and Conditions shall govern the additional work.



28. Notice/Waiver – The parties agree that notice is effective between the parties is made through any of the 
following:  E-mail acknowledged as received by the party to which it was addressed, Certified Mail to the 
most recent address of the parties, hand delivery of written document via courier.  No waiver of any provision 
of these Standard Terms and Conditions and the engagement letter will constitute a waiver of any prior, 
concurrent or subsequent failure of either party to comply with the provision hereof and no waiver will be 
effective unless made in writing.

29. Withdrawal – JMCO may elect to suspend or terminate services rendered under the terms of the engagement 
for any reason or no reason at all.  Client may elect to terminate services rendered under the terms of the 
engagement for any reason or no reason at all.

30. Corporate Transparency Act/Beneficial Ownership Reporting – Beginning January 1, 2024, some entities 
are required to make filings disclosing beneficial ownership interests.  These filings are frequently due within 
thirty days of some transactions.  Violations of these reporting obligations are subject to serious punishment.  
Assisting you with your compliance with the Corporate Transparency Act (“CTA”), including beneficial 
ownership information (“BOI”) reporting, is not within the scope of this engagement. You have sole 
responsibility for your compliance with the CTA, including its BOI reporting requirements and the collection 
of relevant ownership information. You agree that we shall have no liability resulting from your failure to 
comply with CTA. Information regarding the BOI reporting requirements can be found at 
https://www.fincen.gov/boi. Consider consulting with legal counsel if you have questions regarding the 
applicability of the CTA’s reporting requirements and issues surrounding the collection of relevant ownership 
information.

31. Entire Understanding – This engagement letter constitutes the entire understanding between the parties 
regarding the JMCO services and supersedes all prior understandings relating to JMCO services. No 
amendment, modification, waiver or discharge of the terms of this engagement letter shall be valid unless in 
writing and signed by authorized representatives of both parties. This understanding has been entered into 
solely between Client and JMCO, and no third-party beneficiaries are created hereby. In the event any 
provision(s) of the terms of this document shall be invalidated or otherwise deemed unenforceable, such 
finding shall not cause the remainder of this document to become unenforceable. The proper venue for all 
actions involving the relationship between JMCO and Client are the tribunals of principal jurisdiction in 
Alachua County, Florida. This document may be transmitted in electronic format and shall not be denied legal
effect solely because it was formed or transmitted, in whole or in part, by electronic record; however, this
document must then remain capable of being retained and accurately reproduced, from time to time, by 
electronic record by the parties and all other persons or entities required by law. An electronically transmitted 
signature or acknowledgment will be deemed an acceptable original for purposes of binding the party 
providing such electronic signature.

V12062024



Report on the Firm’s System of Quality Control

April 23, 2024

To the Members of
James Moore & Co., P.L.
and the Peer Review Committee of the Florida Institute of CPAs

We have reviewed the system of quality control for the accounting and auditing practice of James Moore &
Co., P.L. (the firm) in effect for the year ended October 31, 2023.  Our peer review was conducted in
accordance with the Standards for Performing and Reporting on Peer Reviews established by the Peer Review
Board of the American Institute of Certified Public Accountants (Standards).

A summary of the nature, objectives, scope, limitations of, and the procedures performed in a System Review
as described in the Standards may be found at www.aicpa.org/prsummary.  The summary also includes an
explanation of how engagements identified as not performed or reported in conformity with applicable
professional standards, if any, are evaluated by a peer reviewer to determine a peer review rating.

Firm’s Responsibility

The firm is responsible for designing and complying with a system of quality control to provide the firm with
reasonable assurance of performing and reporting in conformity with the requirements of applicable
professional standards in all material respects.  The firm is also responsible for evaluating actions to promptly
remediate engagements deemed as not performed or reported on in conformity with the requirements of
applicable professional standards, when appropriate, and for remediating weaknesses in its system of quality
control, if any.

Peer Reviewer’s Responsibility

Our responsibility is to express an opinion on the design of and compliance with the firm’s system of quality
control based on our review.

Required Selections and Considerations

Engagements selected for review included engagements performed under Government Auditing Standards,
including compliance audits under the Single Audit Act, and audits of employee benefit plans.
As a part of our peer review, we considered reviews by regulatory entities as communicated by the firm, if
applicable, in determining the nature and extent of our procedures.

Opinion

In our opinion, the system of quality control for the accounting and auditing practice of James Moore & Co.,
P.L. in effect for the year ended October 31, 2023, has been suitably designed and complied with to provide
the firm with reasonable assurance of performing and reporting in conformity with applicable professional
standards in all material respects.  Firms can receive a rating of pass, pass with deficiency(ies) or fail.  James
Moore & Co., P.L. has received a peer review rating of pass.

Warren, Stone & Associates, LLC
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Products & Services  

Item & Description Quantity Unit Price Total 

Staff Augmentation 1Y Monthly Payment 

Staff Augmentation, 1 Year, 160 hours p/m @ 31.25 p/h 

160 $31.25 

/ month 

$5,000.00 / month 

for 1 year 

Monthly Payments    

  
Monthly subtotal 

  
$5,000.00 

  
Total $5,000.00 

 
Comments from Scott Harvey 

 
We appreciate your business and look forward to partnering with you as you serve the community! 



Purchase Terms 
 
Contract Between Workforce Escarosa, Inc. dba CareerSource Escarosa (Client) and SwiftWorks 
Technology LLC(Contractor) 

 
Overview: 

This Statement of Work (“SoW”) outlines the details and expectations for the Staff Augmentation as a Hybrid 

Service provided by SwiftWorks Technology LLC. This Statement of Work (“SoW”) is delivered by SwiftWorks 

Technology LLC (“SwiftWorks”)(Contractor) to Workforce Escarosa, Inc. dba CareerSource Escarosa hereafter 

referred to as (“Client”). and is entered into in accordance with the agreements in this SoW. The purpose of 

this document is to provide a clear  of the scope and to outline the activities that SwiftWorks 

intends to perform or services to deliver. Any change in scope  after this SoW has been agreed will 

be managed under SwiftWorks & Client’s change management process and may affect pricing, resource 

effort, duration, and timelines. All scope of services listed in this agreement only apply to the nodes or 

products listed in the pricing section. 

Scope of Services: 

 following role through remote/hybrid support during business hours Monday through Friday 7:30AM – 
4:30PM: 

 

The Management Information System (MIS) Quality Assurance Manager reports to the Chief Executive 

 and serves as the subject matter expert for programmatic and systematic issues related to the data 

and analyses of data captured at CareerSource Escarosa (CSE). The MIS Quality Assurance Manager is 

responsible for development and implementation of data integrity processes; detection and resolution of 

problems; and the delivery of satisfactory outcomes. The MIS Program Manager must be a detailed-oriented 

individual who is highly capable of administering and coordinating CSE’s testing and MIS platform. The MIS 

Program Manager administers and provides oversight for the Test for Adult Basic Education (TABE), Ready to 

Work (RTW), Kinexa and various assessments administered to program participants at CSE. The MIS Program 

Manager also provides internal and external training on MIS platforms for CSE team members and 

community 

security of CSE’s platforms and is ultimately responsible for ensuring compliance with regional and/or state 

data entry requirements for all programs provided by CSE. 

To perform this job successfully, the individual must be able to perform each essential duty satisfactorily. The 

requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable 

accommodations may be made to enable individuals with disabilities to perform the essential functions. 

Essential duties and responsibilities include the following: 

• Coordinates, designs, schedules, and implements MIS training/technical assistance for CSE One Stop 

• Ensures that appropriate CareerSource Escarosa team members are aware of MIS 

management and reporting requirements/capabilities 

• Collaborates with the CSE Leadership Team to  requests made to obtain MIS reports 

•  

state, and local policy 

• Coordinates Tier l and Tier ll level trainings and records outcomes for local and state compliance 

• Adheres and  the  policy relative to customer/program participant information 

• Ensures that customer/participant information is properly handled, protected, and shared only with those 

 

• Attends workshops and provides instructions on data entry and other programmatic requirements and 

procedures as required by federal, state, and/or CSE 

• Serves as the liaison between Escarosa and the federal/state policy makers to ensure clear, concise 

understanding of local policies and governing laws and regulations as they relate to the current MIS systems 



• in use 

• Responsible for monitoring functions pertaining to services provided and data collected in accordance with 

the program requirements and/or other sources of compliance. 

Duration: 

This Agreement is for 12-months starting on the rst day of the month after signature. 

Assumptions: 
 

1. SoW Initiation: Services will commence upon the initial Kick-off of the installation phase. 

2. Access to Resources: The client will provide SwiftWorks Technology LLC with access to the necessary 

facilities, systems, and personnel required to perform the services outlined in the SOW. 

3. Change Management: Any changes in scope, requirements, or objectives will be addressed through a 

formal change management process. Changes may affect timelines, resource allocation, and costs. 

4. Client Responsibilities: The client is responsible for providing timely feedback, approvals, and decisions 

necessary for progress. Delays caused by the client may impact support response timelines. 

5.  Both parties will adhere to strict  and data protection measures, ensuring 

the security of sensitive information shared during the performance of this agreement and the 

following 12 months. 

6. Regulatory Compliance: This agreement will be carried out in compliance with all applicable laws, 

regulations, and industry standards. 

7. Force Majeure: Neither party shall be liable for delays or non-performance caused by events beyond 

their reasonable control, such as natural disasters, acts of terrorism, or government actions. 

8. Payment Terms: Payment terms, including milestones and invoicing details, will be as  in the 

SoW under the pricing section or as agreed upon in the Master Services Agreement. 

9. Termination: This SoW may be terminated in line with the terms outlined in this SoW. 

10. Dispute Resolution: Any disputes arising from the services provided will be resolved through good-faith 

negotiations. If not resolved, disputes will be subject to mediation or arbitration in accordance with the 

laws of the state of Florida. 

11. Reference Usage: The client agrees to allow SwiftWorks Technology LLC to use the client’s name, logo, 

SoW. All use must be in accordance with the clients’ branding guide. 

12. Place of Performance: The client agrees that all work will be performed remotely or onsite within the 

Pensacola metropolitan. In the event that any SwiftWorks employee needs to travel outside of the 

Pensacola metropolitan area to perform portions of this contract all travel expenses will be invoiced 

back to the Client. 

Pricing & Invoicing: 

Invoicing will commence on the rst day of the month following the completion of the initial kick-off 

presentation, scheduled in accordance with the Client Implementation timeline and availability. 

The pricing structure incorporates a discount applied to a 12-month contract, calculated on a monthly basis. 

The cost is xed for each node per month over the entire 12-month period. Additional add-on’s can be 

requested at any time during the contract, incurring additional costs but aligning with the co-termination 

outlined in this agreement. 

Invoices will be generated at the beginning of each month. Additional nodes can be seamlessly added at any 

time without incurring extra onboarding costs. All invoices adhere to Net30 Terms, requiring payment within 

30 days from the date of issue. Initial onboarding is a total one-

signature. 



Legal Terms: 

Dispute Resolution: 

Governing Law: 

This Agreement shall be governed by and construed in accordance with the laws of the State of Florida. Any 

legal action or proceeding arising out of or relating to this Agreement shall be commenced and maintained 

exclusively in the state or federal courts located within the State of Florida. 

Mediation: 

In the event of a dispute arising from or in 

connection with this Agreement, the parties agree to rst attempt to resolve the dispute through mediation, 

administered by a mutually agreed-upon mediator in accordance with the rules of the American Arbitration 

Association (AAA). 

Arbitration: 

If mediation does not resolve the dispute, the parties agree that any and all disputes, claims, or controversies 

arising out of or relating to this Agreement shall be submitted to binding arbitration under the rules of the 

AAA. The arbitration shall take place in the State of Florida, and the decision of the arbitrator shall be nal 

and binding upon the parties. 

 

 Obligations: 

Both parties agree to maintain the  of any non-public information obtained during the course 

of this Agreement. This includes but is not limited to trade secrets, proprietary information, and client data. 

Intellectual Property: 

Ownership of Work Product: 

Any work product, designs, software, or intellectual property created by SwiftWorks Technology LLC during 

the execution of services shall remain the exclusive property of SwiftWorks Technology LLC unless otherwise 

agreed upon in writing. 

 

The client agrees to indemnify and hold SwiftWorks Technology LLC harmless from any claims, losses, 

liabilities, costs, and expenses (including attorneys' fees) arising from the client's breach of this Agreement, 

negligence, or willful misconduct. 

Limitation of Liability: 

Limitation of Liability: 

In no event shall SwiftWorks Technology LLC be liable to the client or any third party for any indirect, 

incidental, consequential, special, or punitive damages, including lost  lost revenue, or loss of business 

reputation, arising out of or in connection with this agreement. 

Insurance: 

SwiftWorks Technology LLC shall maintain comprehensive general liability insurance with limits of not less 

than $1,000,000 per occurrence and $2,000,000 in the aggregate. The client shall be named as an additional 

insured under SwiftWorks Technology LLC's policy. 

Force Majeure: 

Neither party shall be liable for any failure or delay in performing its obligations under this Agreement to the 

extent that such failure or delay is caused by a Force Majeure Event. A "Force Majeure Event" means any 

event beyond the reasonable control of the affected party, including but not limited to acts of God, war, 

terrorism, civil unrest, government actions, labor disputes, and natural disasters. 

Entire Agreement: 

This Agreement constitutes the entire agreement between the parties concerning the subject matter hereof 

and supersedes all prior and contemporaneous agreements and understandings, whether written or oral, 



relating to such subject matter. 

Amendment: 

No amendment or  of this Agreement shall be valid or binding unless made in writing and 

signed by duly authorized representatives of both parties. 

Severability: 

If any provision of this Agreement is held to be invalid, illegal, or unenforceable under any applicable law, 

such provision shall be deemed amended to achieve as nearly as possible the same economic effect as the 

original provision, and the remaining provisions of this Agreement shall remain in full force and effect. 

Waiver: 

The failure of either party to enforce any provision of this Agreement shall not constitute a waiver of such 

provision or any other provision thereof. 

Execution: 

This Agreement may be executed in counterparts, each of which shall be deemed an original, but all of 

which together shall constitute one and the same instrument. 

1. Compliance With Policies and Laws 

The warranty of this Section  includes compliance by Contractor and its subcontractors with the 

provisions of the Immigration Reform and Compliance Act of 1986 (P. L. 99-603), the Workforce Innovation 

and Opportunity Act (WIOA), the Workforce Innovation Act of 2000, 45 CFR 98, the Temporary Assistance for 

Needy Families Program (TANF), 45 CFR parts 260-265, and other applicable federal regulations and policies 

promulgated thereunder and other applicable State, Federal, criminal and civil law with respect to the 

alteration or  of records created in connection with this Agreement.  of Management and 

Budget (0MB) Circulars: Contractor agrees that, if applicable, it shall comply with all applicable 0MB circulars, 

such as 2 CFR 200 Uniform Administrative Requirements, Cost Principles, and Audit Requirements for 

Federal Awards. Contractor will comply, as applicable, with the provisions of the David-Bacon Act (40 U.S.C. 

276a to 276a7}, the Copeland Act (40 U.S.C. 276c and 18 U.S.C. 874), and the Contract Work Hours and Safety 

Standards Act (40.327-333), regarding labor standards for federally assisted construction sub agreements. 

2.  Regarding Debarment, Suspension and Other Matters 

Federal assistance programs, proposed for debarment, declared ineligible, or voluntarily excluded from 

covered transactions by any federal department or agency within a three-year period preceding the effective 

date of the Agreement in accordance with 29 CFR Parts 45, 74, 95 and 98. No contract shall be awarded to 

parties listed on the GSA List of Partied Excluded from Federal Procurement or Non-Procurement Programs. 

3. Non-Discrimination, Equal Opportunity Assurances,  Other Provisions 

As a condition of funding from CareerSource under Title I of the WIOA, Contractor assures that it will comply 

fully with the following: 

a. Title IV of the Civil Rights Act of 1964 as amended, 42 U.S.C. 2000d et seq., which prohibits discrimination 

on the basis of race, color, or national origin. 

b. Section 504 of the Rehabilitation Act of 1973 as amended, 29 U.S.C. 794, which prohibits discrimination on 

the basis of disability. 

c. Title IX of the Education Amendments of 1972 as amended, 20 U.S.C. 1681 et. Seq. which prohibits 

discrimination on the basis of sex in educational programs 

d. The Age Discrimination Act of 1975 as amended, 42 U.S.C. 6101 et. seq., which prohibits discrimination on 

the basis of age 

e. Section 654 of the Omnibus Budget Reconciliation Act of 1981 as amended, 42 U.S.C. 9849, which prohibits 

discrimination on the basis of race, creed, color, national origin, sex, handicap, political  or beliefs. 

f. Section 188 of the Workforce Innovation and Opportunity Act (WIOA), which prohibits discrimination 

against all individuals in the United States on the basis of race, color, religion, sex, national origin, age, 

disability, political  or belief, and against  on the basis of either citizenship/status as a 



lawfully admitted immigrant authorized to work in the United States or Participation in any WIOA Title I 

nancially assisted program or activity. 

g. The Americans with Disabilities Act of 1990, P.L 101-336, prohibits discrimination on the basis of disability 

and requires reasonable accommodation for persons with disabilities. 

h. Equal Employment Opportunity (EEO): The Contractor agrees that it shall comply with the Executive Order 

{EO) No. 11246, Equal Employment Opportunity, as amended by EO No. 11375, require that Federal Contractors 

and subcontractors not discriminate against any employee or applicant for employment because of race, 

color, religion, sex, or national origin. It also requires the Contactor/subcontractor to take  action to 

ensure that applicants are employed and that employees are treated during employment, without regard to 

their race, color, religion, sex, or national origin as supplemented in Department of Labor regulation 29 CFR 

Part 33 and 37 as well as 41 CFR Part 60 and 45 CFR Part 80 if applicable. 

i. Contractor also assures that it will comply with the 29 CFR Part 37 and all other regulations implementing 

the laws listed above. The assurance applies to the grant applicant's operation of the WIOA Title I-  

assisted program or activity Contractor understands that the United States has the right to seek judicial 

enforcement of this assurance. 

4. 

Waste  

Clean Air and Water Act:  

When applicable, if this Contract is in excess of $100,000, Contractor shall comply with all applicable 

standards, orders, or regulations issued under the Clean Air Act as amended (42 U.S.C. 7401), Section 508 of 

the Clean Water Act as amended (33 U.S.C. 1368 et seq.), Executive Order 11738 and Environmental Protection 

Agency regulations (40 CFR Part 15). The Contractor shall report any violation of the above to the contract 

manager. Energy  The Contractor shall comply with mandatory standards and policies relating to 

energy  which are contained in the State of Florida's Energy Conservation Plan issued in 

compliance with the Energy Policy and Conservation Act (Public Law 94-163) Contractor will comply with 

environmental standards which may be prescribed pursuant to the following: (a) institution of environmental 

quality control measures under the National Environmental Policy Act of 1969 (P.L. 91-190) and Executive 

protection of wetlands pursuant 

to EO 11990; (d) evaluation of ood hazards in ood plains in accordance with EO 11988; (e) assurance of 

project consistency with the approved State management program developed under the Coastal Zone 

Management Act of 1972 (16 U.S.C. 1451 et seq.); (D conformity of Federal actions to State (Clean Air) 

Implementation Plans under Section 176(c) of the Clean Air Act of 1955, as amended (42 U.S.C. 7401 et seq.); 

(g) protection of underground sources of drinking water under the Safe Drinking Water Act of 1974, as 

amended, (P.L. 93-523); and (h) protection of endangered species under the Endangered Species Act of 

1973, as amended, (P.L. 93-205). The Contractor will comply with the Solid Waste Disposal Act, as amended 

by the Resource Conservation and Recovery Act (42 U.S.C. 6962) 

5.  Regarding Lobbying and Integrity 

Contractor shall comply with the provisions of the Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) 29 CFR 

Part 93. When applicable, if this agreement is in excess of $100,000, Contractor must, prior to the contract 

 

6.  

CareerSource customers and the immediate family of any applicant or customer, that  or may be 

used to identify then, and which may be obtained through application forms, interviews, tests, reports from 

public agencies or counselors, or any other source. Contactor shall not divulge such information without the 

written permission of the customer, except that such information which is necessary as determined by 

CareerSource Escarosa purposes related to the performance or evaluation of the Agreement may be 

divulged to CareerSource Escarosa or such other parties as they may designate having responsibilities under 

the Agreement for monitoring or evaluating the services and performances under the Agreement, or to 



governmental authorities to the extent necessary for the proper administration of the law. All release of 

information shall be in accordance with applicable State laws, and policies of CareerSource. No release of 

information by Contractor, if such release is required by Federal or State law, shall be construed as a breach 

of this Section. 

7. Rights to Data/Copyrights and Patents 

The Board, State of Florida, and the U.S. Department of Labor shall have unlimited rights to inventions made 

under contract or agreement: Contracts or agreements for the performance of experimental, developmental, 

or research work shall provide for the rights of the Federal Government and the recipient in any resulting 

Small Business Firms Under Government Grants, Contracts and Cooperative Agreements" and any 

implementing regulations issued by the awarding agency. 

8. Monitoring 

At any time as often as CareerSource Escarosa, the State of Florida, United States Department of Labor, 

Comptroller General of the United States, the Inspector Generals of the United State and the State of 

Florida, or their designated agency or representative may deem necessary, Contractor shall make available all 

appropriate personnel for interviews and all nancial, applicant, or participant books, documents, papers 

and records or other data relating to matters covered by this contract, for examination and/or audit, and/or for 

the making of excerpt or copies of such records for the purpose of auditing and monitoring activities and 

determining compliance with all applicable rules and regulations, and the provisions of this Agreement. The 

above referenced records shall be made available at the Contractors expense, at reasonable locations as 

determined by CareerSource Escarosa. Contractor shall respond in writing to monitoring reports and 

requests for corrective action plans within 1O working days after the receipt of such request from 

CareerSource Escarosa. 

9. Public Announcements and Advertising 

Contractor agrees that when issuing statements, press releases, request for proposals, bid solicitation, and 

other documents describing the project or programs funded in whole or in part under this Agreement, 

Contractor shall clearly state: (1) the percentage of the total cost of the program or project which will be 

under this Agreement and (2) the dollar amount of Federal funds for the project 

or program. 

10. Public Entity Crimes 

on the convicted vendor list following a conviction for a public entity crime may not submit a bid, proposal, 

or reply on a contract to provide any goods or services to public entity: may not submit a bid, proposal, or 

reply on a contract with a public entity for the construction or repair of a public building or public work: 

may not submit bids, proposals, or replies on leases of real property to a public entity; may not be awarded 

or perform work as a contractor, supplier, subcontractor or consultant under a contract with any public 

entity and may not transact business with any public entity in excess of the threshold amount provided in 

section 287.0t?, F.S., for Category Two for a period of thirty-six (36) months from the date of being placed on 

the convicted vendor list. 

11. The Pro-Children Act 

Contractor agrees to comply with the Pro-Children Act of 1994, 20 U.S.C. 6083. Failure to comply with the 

provisions of the law may result in the imposition of civil monetary penalty up to $1,000 for each violation 

and/or imposition of an administrative compliance order on the responsible entity. This clause is applicable to 

all approved subcontracts. In compliance with Public Law (Pub. L.) LO3-277, the Contract shall not permit 

smoking in any portion of any indoor facility used for the provision of federally funded services including 

health, day care, early childhood development, education or library services on a routine or regular basis, to 

children up to age 18. 

12. Procurement of Recovered Materials 

Contractor agrees to comply with the provisions of section 6002 of the Solid Waste Disposal Act, as amended 



 by the Resource Conservation and Recovery Act, and as supplemented by 2 CFR Appendix II to part 200 and 

 2 CFR part 200.323 and the requirements stated therein. 

13. Domestic Preferences for Procurements 

Contractor agrees to comply with the provisions of 2 CFR Appendix II to part 200 and 2 CFR part 200.322 and 

the requirements stated therein. 

14. Prohibition on Certain Telecommunications and Video Surveillance Services or Equipment 

Contractor agrees to comply with the provisions of 2 CFR Appendix II to part 200 and 2 CFR part 200.216 and 

the requirements stated therein. See Public Law 115-232, section 889 for additional information and 2 CFR 

part 200.471 

15. Provision of Services 

Contractor agrees to provide goods and services as  on Attachment 1. 

16. Terms 

This Agreement shall become effective April 1, 2024 and shall remain in force until March 31, 2025, unless 

otherwise terminated as provided for herein. 

17. Termination for Default/Convenience 

This SoW may be terminated in the following ways: Either party may request termination of this SoW upon 

written notice 30 days prior. The Client may unilaterally terminate or modify this agreement, if for any reason 

either the U.S. Department of Labor or the State of Florida reduces funding through the grants under which 

this agreement is funded. The Client may unilaterally terminate this agreement at any time it is determined 

that: SwiftWorks failed to provide any of the services in this SoW; or SwiftWorks failed to comply with 

provisions of this SoW; or Such termination is in the best interest of the Client. Notice must be provided in 

writing to SwiftWorks within 5 business days. 

If Contractor disagrees with the reasons for termination, they may le a grievance in writing within ten days 

of notice of termination to the CareerSource Escarosa, who will conduct a grievance hearing and decide, from 

evidence presented by both parties, the validity of termination. 

In the event this  agreement is terminated for cause, Contractor shall be liable to the Board for 

 

attorney fees, when cause is attributable to the Contractor. 

In instances where Vendors/sub grantees violate or breach  agreement terms, the Board will use all 

administrative, contractual or legal remedies that are allowed by law to provide for such sanctions and 

penalties as may be appropriate. 

IN WITNESS WHEREOFF, SwiftWorks Technology LLC and CareerSource Escarosa have caused this 

agreement to be duly executed as of the date set forth below. 



Signature

Signature Date

Printed name

Signature

Countersignature Date

Printed name

Countersignature

Countersignature Date

Printed name

Scott Harvey

Chief Revenue Officer

SwiftWorks Technology LLC

418 West Garden Street

Suite 214

Pensacola, FL 32502

850-201-2815

Scott.harvey@swiftworks.tech
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